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	Personal Information Collection Notice
[bookmark: _Hlk201071652]Mareeba Shire Council is collecting your personal information for the purpose of assessing and processing your grant acquittal under the Regional Arts Development Fund. If you choose not to provide your personal information, the acquittal may not be progressed. Information will be disclosed to Arts Queensland and where deemed necessary, may be used by Council to contact other agencies to verify their support of and / or involvement in the project. The information may additionally be used for reporting purposes and to support publicising and promoting the objectives of the Regional Arts Development Fund. Your personal information will only be accessed by authorised employees and volunteers of Council and will not be used for any other purpose or disclosed to any other person or entity unless you have given us permission or we are required by law. Please refer to Council’s QPP Privacy Policy for further information on access or correction of personal information held by Council.



Creative Space Activation Program Grant Outcome Report
[bookmark: _Toc241157681]1. Applicant Information 

	Project name
	

	Organisation / Applicant Name
	

	Funding amount received from Council
	$

	Contact Person
	

	Phone  
	

	Email  
	


[bookmark: _Toc241157682]2. Project Summary
Provide a brief overview of the project, including activities delivered, achievements, and community impact.
	

	

	

	

	



[bookmark: _Toc241157683]3. Acquittal Outcome Measures
Please provide details of the activities undertaken and people involved in the delivery of the project.
Leave blank where not applicable. Refer to Section 10 Appendices for more information. 
	Category 
	Number

	Events delivered
	

	Workshops delivered
	

	Partnerships formed
	

	Artists Engaged
	

	Volunteers involved 
	

	Other persons involved in the project 
	



[bookmark: _Toc241157684]4. Participant and Audience Numbers
Please provide estimated participation and audience attendance. Leave blank where not applicable. 
Refer to Section 10 Appendices for more information.
	Measure
	Number

	Participants
	

	Audience Members / Attendees
	



[bookmark: _Toc241157685]5. Attendee Feedback
Please provide a summary of feedback received from participants, audiences, artists, volunteers, or community members. Refer to Section 10 Appendices for more information.
Attendee feedback through surveys or direct quotes:
	

	

	

	



[bookmark: _Toc241157686]6. Project Outcomes Against RADF Objectives
Please tick all objectives addressed by your project and describe how they were achieved.
	☐ 
	Increasing access to arts and cultural experiences in the region

	☐ 
	Growing employment and capacity-building opportunities for artists

	☐ 
	Delivering against local arts and cultural priorities and promoting the value of arts, culture and heritage in the region

	☐ 
	Increasing the use of existing facilities and non-traditional spaces




Increasing access to arts and cultural experiences in the region
Growing employment and capacity-building opportunities for artists
Delivering against local arts and cultural priorities and promoting the value of arts, culture and heritage in the region
Increasing the use of existing facilities and non-traditional spaces

Briefly describe how the objectives were achieved:
	

	

	

	



[bookmark: _Toc241157687]7. Project Outcomes Against Local Priorities
Please tick all priorities addressed by the project and provide details.
	☐ 
	Development of live events, particularly music and theatre

	☐ 
	Development of creative skill development workshops and activities

	☐ 
	Increased opportunities for artists, creatives and community groups

	☐ 
	Supported the development, expansion and sustainability of existing arts opportunities

	☐ 
	Partnerships and collaborations that grow arts initiatives and increase community participation

	☐ 
	Improved access to information about arts activities, groups and assets


Briefly describe the outcomes achieved:
	

	

	

	


[bookmark: _Toc241157688]8. Promotional Materials and Photographs
Please supply at least three support documents that provide evidence that the project or activity took place and that the RADF funding was acknowledged. This must include at least one high quality digital photograph of the activity. 
Please note material supplied in your Outcome Report may be used by Arts Queensland or Mareeba Shire Council for the purposes of reporting and promoting the RADF program.  Where relevant, please ensure you have obtained parental permission to share photographs that include children.

Please attach the following where available:
	☐ 
	Project photographs (required)

	☐ 
	Marketing and promotional materials (including Social media posts or screenshots)

	☐ 
	Event programs, flyers or brochures



[bookmark: _Toc241157689]9. Declaration
Declaration by funding recipient:

· I certify that the funding I received was used for the approved purposes and in line with the terms and conditions set out in the funding application and guidelines.
· I certify that to the best of my knowledge, information detailed in this report is true and correct.
· I understand I may be asked to provide the Council with additional information about the funded activity. 
· I understand that Mareeba Shire Council may share this outcome report with Arts Queensland for the purposes of reporting and promoting the RADF Program. 
· All photographs and supporting materials attached are approved for submission.

	Name
	

	Organisation / Position
	

	Signature
	

	Date
	





[bookmark: _Toc241157690]10. Appendices
APPENDIX 1: DATA DICTIONARY

	Measure
	Definition 
	Counting rules 

	Number of attendees
	People who attend activities and events as audience members e.g. to see an exhibition, watch a performance, listen to a talk 
	· For ticketed activities, count each ticket holder as 1 attendee
· For non-ticketed activities, count each person as 1 attendee 
· If people attend your activity primarily as audience members but they also have the opportunity to actively participate in an activity as part of their overall experience (e.g. at a festival), count them as attendees (not participants)

DO NOT COUNT:
· Television or radio audiences
· Publication readership 
· People who are in the general vicinity of your activity but do not purposely attend (e.g. people who walk past a performance at a community market but do not stop for a substantial time to watch). If your activity is part of a broader event or festival you are not delivering yourself, you will need to conduct a head count of people who attend your specific activity. 
· Participants as per definition below. 

Resource:
· Counting Attendees Fact Sheet - https://www.arts.qld.gov.au/arts-acumen/evaluation-and-reporting-resources 


	Number of participants
	People who actively participate in activities e.g. attend a class to make something, sing in a choir, participate in a training workshop 
	· Count each person participating in activities as 1 participant
· For single activities delivered over more than one day with the same group of people, only count each person as 1 participant (e.g. people participating in art classes delivered over a two-day weekend would be counted only once; people participating in weekly choir rehearsals would be counted only once)
· For different activities delivered as part of a series with the same group of people, count each person for each different activity that makes up the series (e.g. people participating in a series of three distinctly different workshops delivered as part of a series would be counted as 3 participants – once per workshop) 

DO NOT COUNT:
· Staff 
· Volunteers 


	Number of artists/cultural workers employed
	People employed (on contract or permanent basis) as artists or arts and cultural workers over duration of project 
	· Count the number of individual staff receiving payment in an artistic or cultural role (irrespective of length of engagement) as part of the project delivery, including yourself as funding recipient if you were paid as an artist/arts and cultural worker 

DO NOT COUNT:
· People who self-identify as artists/arts and cultural workers but were paid to undertake a non-arts role such as administration – they would be counted in as ‘other paid workers’ in the next question 

	Number of people employed in other paid positions
	People employed over the direction of project (on contract or permanent basis) who were engaged in a role other than an artistic/cultural one 
	· Count the number of individual staff receiving payment in a non-artistic or non-cultural role (irrespective of length of engagement) as part of project delivery

DO NOT COUNT:
· People paid in an artistic or cultural role as reported in previous question 
· External business providers who are not your staff members (e.g. caterers, equipment suppliers) 



	Number of volunteers
	People engaged as volunteers to support delivery of your activities 
	· Count the number of individuals who volunteered to support delivery of your activities (irrespective of the amount of time they contributed) – note: volunteer work is unpaid (apart from reimbursement of out-of-pocket expenses); provided in the form of time, service or skills (donation of money or goods is not included); formal (carried out for or through an organisation or group) 
· Count each individual once, irrespective of the number of different times they volunteer

DO NOT COUNT:
· Staff who contribute unpaid overtime 

	Types of sectors partnered with (if relevant) 
	If partnerships (financial or non-financial) developed to deliver your activities, types of sectors partnered with  
	· Note down the type of sector(s) you partnered with – e.g. arts, health, education, business, tourism etc.

DO NOT COUNT:
· Council’s RADF contribution as a partnership 
· Other individuals or organisations funded by RADF for the same activity (i.e. your co-funding partner) 

	Percentage of attendees and participants who rated your activity as good or excellent
	Percentage of survey respondents answering ‘good’ or ‘excellent’ to the question: Overall, how would you rate this activity? (response options: excellent, good, average, poor, very poor)
	· Count the number of respondents to your survey who answer ‘good’ or ‘excellent’ to the overall rating question, and calculate it as a % of total survey respondents who answered this question 
(EXAMPLE: At the end of your workshop you ask your 25 participants to complete a feedback survey. 20 people actually complete the survey and answer your overall rating question. Of those 20 people, 15 rate the workshop as ‘good’ or ‘excellent’. This would be calculated as 75% rating the activity as good or excellent). 

Resources:
· Developing and Implementing Surveys Fact Sheet - https://www.arts.qld.gov.au/arts-acumen/evaluation-and-reporting-resources



	Number of survey respondents
	The total number of survey responses received
	· Count all respondents to your survey from the calculation above (NB: in the example provided above, the total number of survey respondents would be 20) 





APPENDIX 2: ARTS ACTIVITY PARTICIPANT EVALUATION TEMPLATES

Examples of feedback forms that can be used to gather feedback from events. 

ART WORKSHOP PARTICIPANT EVALUATION FORM

	Activity Title
	

	Date
	

	Instructor
	




1. Workshop Content

Please rate the following statements

	
	Strongly Agree
	Agree
	Neutral
	Disagree
	Strongly Disagree

	The workshop met my expectations
	
	
	
	
	

	The content was relevant and useful
	
	
	
	
	

	I learned new techniques
	
	
	
	
	

	The workshop was well organised
	
	
	
	
	



2. Instructor Evaluation

Please rate the following statements

	
	Strongly Agree
	Agree
	Neutral
	Disagree
	Strongly Disagree

	The instructor was knowledgeable
	
	
	
	
	

	The instructor explained concepts clearly
	
	
	
	
	

	The instructor encouraged participation
	
	
	
	
	

	I felt comfortable asking questions
	
	
	
	
	



3. Workshop Experience

	What was your favourite part of the workshop?
	

	What could be improved in future workshops?
	

	Did the materials and venue meet your needs?
	

	What were the top outcomes from this workshop?
	



4. Overall Rating

	
	Excellent
	Good
	Average
	Poor
	Very Poor

	How would you rate this workshop overall?
	
	
	
	
	



5. Other comments

	









EVENT ATTENDEE EVALUATION FORM

	Event Name
	

	Date
	

	Venue
	




1. Please rate the following aspects of the Event

	
	Excellent
	Good
	Average
	Poor
	Very Poor

	Overall enjoyment
	
	
	
	
	

	Sound quality
	
	
	
	
	

	Performer talent and energy
	
	
	
	
	

	Venue comfort and cleanliness
	
	
	
	
	

	Event organisation
	
	
	
	
	

	Lighting and stage effects
	
	
	
	
	

	Food and beverage options
	
	
	
	
	

	Value for money
	
	
	
	
	




2. Event Experience

	What did you enjoy most about the event?
	

	What could be improved for future events?
	

	Were there any standout moments?
	

	Would you attend another event organised by us?
	



3. Overall Rating

	
	Excellent
	Good
	Average
	Poor
	Very Poor

	How would you rate this event overall?
	
	
	
	
	



4. Do you have any other comments about the event?
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