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Regional Arts Development Fund (RADF) 2026-27 
Creative Space Activation Program 
Application Form 
















	General Instructions 
· Read Mareeba Shire Council's RADF 2026-27 Guidelines for Creative Space Activation Program Applications before completing the application.  
· Mark your response to checklists with an "x" or insert a  symbol.
· Return your completed application and support material to Mareeba Shire Council on or before the closing date.  Submission details are located at Section 6.




	Personal Information Collection Notice
[bookmark: _Hlk201071652]Mareeba Shire Council is collecting your personal information in accordance with the Local Government Act 2009 for the purpose of assessing and processing of your application for funding under the Regional Arts Development Fund and if your application is successful, administering the grant funding. If you choose not to provide your personal information, the application may not be progressed. Information will be disclosed to Arts Queensland and where deemed necessary, may be used by Council to contact other agencies to verify their support of and / or involvement in the project. The information may additionally be used for reporting purposes and to support publicising and promoting the objectives of the Regional Arts Development Fund. Your personal information will only be accessed by authorised employees and volunteers of Council and will not be used for any other purpose or disclosed to any other person or entity unless you have given us permission or we are required by law. Please refer to Council’s QPP Privacy Policy for further information on access or correction of personal information held by Council. 


[bookmark: _Hlk201132187]
1.	Applicant Information
1.1	Applicant Details
Refer to Section 3 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Applicant Type: (please select one)

	☐	An individual 
	☐	An incorporated not-for-profit organisation

	☐	An unincorporated organisation or group 
	☐	An incorporated for-profit organisation

	☐	Other, please specify:

	Applicant Name:
	

	Contact Person Name:
	

	Position in Organisation:
	

	Postal Address:
	

	Telephone / Mobile:
	

	Email Address:
	



	Does the applicant have an auspice organisation for the purposes of this grant? If yes, complete section 1.3
	☐	Yes
	☐	No



Refer to the Artist Eligibility Checklist below and in Section 3 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Individual Applicants Only – I confirm that I meet at least three of the artistic merits listed in the Artist Eligibility Checklist below.
	☐	Yes
	☐	No



	Individual Artist Eligibility Checklist 
This checklist has been developed to ensure that the definition of an individual, emerging and established artist and arts and cultural worker is clearly defined.  To be eligible to apply for a RADF Community Grant, individuals must meet at least three of the artistic merits below. 

	☐
	I have professional arts and/or cultural qualifications.

	☐
	I have an Australian Business Number (ABN).

	☐
	I have devoted significant time to arts practice.

	☐
	I have been recognised as a professional by peers.

	☐
	I have held public exhibitions or given public performances (not as part of a competition).

	☐
	I have work held in public collections.

	☐
	I have won state, national and/or international prizes or awards.

	☐
	I have held public discussions and/or have had articles written about my work.

	☐
	I have been commissioned or employed on the basis of my art skills and/or earning income from sales of artwork.

	☐
	I am a member of a professional association/s as a professional artist.

	☐
	I am an artist whose artistic or cultural knowledge has been recognised as professional by peers or the cultural community.

	☐
	I am an artist whose artistic or cultural knowledge has developed through oral traditions.





1.2	Australian Business Number and GST Registration 
Refer to Section 3 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Do you have an Australian Business Number (ABN):
	☐
	Yes
	☐
	No

	If yes, 
	ABN:
	

	Registered Business Name: 
	

	Are you registered for GST: 
	☐
	Yes
	☐
	No


Successful applicants to who do not have an ABN, are required to complete a Statement by a Supplier Form. If the applicant requires an auspice organisation for the purposes of this grant, complete the next section.
1.3 	Auspice organisation details
Please note: This section only applies if the applicant requires an auspice organisation. 

An auspice organisation will manage the grant funding on your behalf. The auspice organisation will take full legal and financial responsibility for the delivery of this project including Public Liability and other insurance as relevant, administration of the grant, and acquittal of funding. For example, if you are successful, the auspice organisation receives the funding approval and is paid the grant. 

Please Note: 
· The Auspice organisation must provide a letter confirming their support for this application, refer to Section 11 of the RADF 2026-27 Guidelines for Creative Space Activation Program for a template letter.
· Applicants under the age of 18 must have an arrangement with an auspice organisation and a legal guardian co-sign the application.

Refer to Section 3 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Auspice Organisation Details: (please select one)

	☐
	An incorporated not-for-profit organisation
	☐
	An incorporated for-profit organisation

	☐
	An individual with an ABN
	☐
	Other, please specify:

	Registered Business Name:
	

	Contact Person Name:
	

	Position in Organisation:
	

	Postal Address:
	

	Telephone / Mobile:
	

	Email Address:
	

	Australian Business Number (ABN): 
	


	Is the organisation registered for GST? 
	☐
	Yes
	☐
	No


1.4	RADF Grant History
Refer to Section 7 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Have you or your group previously applied for a RADF program grant with Mareeba Shire Council?
	☐
	Yes
	☐
	No

	If so, when?
	

	If successful, have your RADF grants been successfully acquitted?
	☐
	Yes
	☐
	No


2.	Project Details
2.1	Project Information
Refer to Section 5 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Project Name:
	

	Project Brief Description:
(Maximum 50 words)
	



	Total project budget ($):
	

	Grant requested ($):
	

	Project Start Date:
	

	Project Completion Date:
	

	At which address will the project activities be undertaken?

	


2.2	PROJECT Type
Refer to Section 5 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
Please select one Project Type that best describes the activities to be delivered:
	☐
	Temporary exhibitions
	☐
	Creative workshops and community art activities

	☐
	Artist studios and maker spaces
	☐
	Pop-up performances, theatre and music events

	☐
	Multi-disciplinary arts programs
	



Select at least two of the following desired outcomes expected from your project:
	☐
	Increased use of vacant spaces
	☐
	Improved vibrancy of town centres

	☐
	Greater visibility of local artists
	☐
	Increased participation in arts and cultural activities

	☐
	Stronger arts-business partnerships
	☐
	Enhanced community pride and place activation



2.3	Project Description
Refer to Section 5-10 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
Please provide a brief description of your project, using the subheadings below. 
(Maximum 1000 words)
	1. Aims and Objectives

	


	2. Activities and Timeframe

	


	3. How many people are involved in implementing or supporting the project, and what is their role?  
(e.g. number of facilitators, volunteers, staff, property owners)

	


	4. Expected participation numbers and /or audiences

	


	5. Locations

	


	6. Other Project Details 

	




2.4	Response to RADF Objectives and Local Priorities
Refer to Section 2 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
	Select one general RADF objective that best describes your project (Select one only)

	☐
	Increase access to arts and cultural experiences in regional Queensland

	☐
	Grow employment and capacity building opportunities for artists across regional Queensland

	☐
	Deliver against local arts and cultural priorities and promote the value of arts, culture and heritage.



	Select one local RADF priority that best describes your project (Select one only)

	☐
	Development of live events, particularly music and theatre

	☐
	Development of creative skills development workshops and activities

	☐
	Increase use of existing facilities and non-traditional spaces for arts activities

	☐
	Support the development, expansion and sustainability of existing arts activities

	☐
	Partnerships and collaborations that grow arts initiatives and increase community participation

	☐
	Improve access to information about arts activities, groups and assets

	☐
	None of the above

	Briefly describe how your project outcomes will support the local RADF priorities or general RADF objectives selected above? (Maximum 100 words).

	




3.	Safety and Permissions 
Refer to Section 8 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
3.1 	Insurance, Licensing and Permits
	Please record details of public liability insurance and outline how you will obtain any other relevant licences, insurance and permissions. (Maximum 100 words).

	





3.2 	RISK MANAGEMENT
	Can you provide a copy of a Risk Assessment for your project? 
If yes, upload as support material. If no, complete the section below.
	☐
	Yes
	☐
	No


Applicants only need to complete this section if they are unable to provide a copy of a risk assessment for their project as support material. 
Identify the risks associated with implementing your activity and how you will manage these risks.  
Risks include anything that potentially stop your project from being implemented successfully (eg weather, partner organisation involvement, unapproved grant funding, low participant attendance) or any potential harms to participants (eg trip hazards, weather events, heat exposure). 
Include any procedures and insurances you will put in place and permits / permissions that you will apply for.
	Identify the risks associated with implementing your activity and how you will manage these risks.  

	






3.3	Venue or Property Owner Requirements
Refer to Section 11 of the RADF 2026-27 Guidelines for Creative Space Activation Program.
The following evidence is required to be submitted with your application to demonstrate safety and property owner permissions of your project. 
· Written support from the property owner, community group or organisation supporting your project in their venue:
· A copy of hiring conditions and confirmation (where applicable)
· Where standard booking conditions don’t exist, a written agreement outlining the occupancy period and conditions is required, i.e. for temporary rental of a vacant shop. (A template Occupancy Agreement is available - Refer to Section 11 of the RADF 2026-27 Guidelines for Creative Space Activation Program).
· A copy of relevant insurance cover. The applicant must ensure appropriate public liability insurance of at least $20 million is in place for the project, either through their own policy, an auspice organisation, or the venue provider. 
· Copies of all other licenses, permits or insurances as required. 
4. 	project ACKNOWLEDGEMENT, Reporting & budget
4.1 		PROJECT ACKNOWLEDGEMENT
Refer to Section 9 of the RADF 2026-27 Guidelines for Creative Space Activation Program. Further information is available on Arts Queensland's website https://www.arts.qld.gov.au/funding-opportunities/acknowledgement  
	Briefly outline how you will acknowledge the RADF funding towards your project? 

	



3.4		Project Reporting
Refer to Section 9 of the RADF 2026-27 Guidelines for Creative Space Activation Program
	I am confident that if this project is funded by RADF, I will be able to complete the Project Outcome Report.
	☐
	Yes
	☐
	No


	
3.5	Project Budget
[bookmark: _Hlk223355828]Refer to Section 6-7 of the RADF 2026-27 Guidelines for Creative Space Activation Program. 
When preparing your budget, it is important to be clear on the difference between income and expense. 
· Income can be defined as any incoming money or resources (cash, grants, in-kind etc.). 
· Expenses are outgoings - what you spend your income on.
	If you ARE registered for GST
· Income and expense amounts listed in your budget must be EXCLUSIVE of GST.  
· Council will pay the grant requested plus GST.  
	If you are NOT registered for GST
· Your income amounts must be EXCLUSIVE of GST 
· However, expenditure amounts should be INCLUSIVE of GST.



You cannot generate an overall profit. Your budget MUST balance (TOTAL PROJECT EXPENSES - TOTAL PROJECT INCOME = $0)
Budget Template (Add extra rows as required). 
(A) Total Project Expenses
	Expense Description
	(A) Amount
	(C) RADF Amount Requested
	Quote attached? Yes/NA

	
	
	
	

	
	
	
	

	
	
	
	

	Totals 
	$
	$
	 



	(A) Total Expenses Amount (must be equal to (B) project income) 
	A = $


(B) Total Project Income
Make sure you include all income, including the amount requested from RADF, applicant contributions, ticket sales, grants etc. 
	Income Description
	(B) Amount
	Expense description
	Type
(Cash or In-kind)
	Confirmed 
(yes or No)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 (B) Total
	$
	 
	 
	 



	(B) Total Income Amount (must be equal to (A) expenditure)
	B = $


Budget Totals 
	(A) Total Expenditure amount
	(B) Total income amount 
	Expenditure minus Income 
(Must equal $0)

	$
	$
	$


(C) What is the total financial support you are requesting in this application?
	(C) Total amount requested from RADF: 
	$



(D) What is the total amount of applicant contributions? (includes all other income and in-kind types)
	(D) Total amount of Applicant Contributions: 
	$


What percentage of the total cost is the applicant contribution? (must be a minimum 25%). Formula (D divided by A x 100 = %)
	Total amount (%) Applicant Contribution 
	                %


4.	Support Material
Refer to Section 8-11 of the RADF 2026-27 Guidelines for Creative Space Activation Program. 
List all support materials that you are including with your application.  
	Mandatory evidence is: 
	☐
	Approval from an auspice organisation (if applicable)

	☐
	Venue or Property Owner consent 

	☐
	Certificate of Currency of Insurance for Public Liability Insurance required for the project. 

	☐
	Risk assessment for your project or completed section 3.2 Risk Management

	☐
	A fully completed application form

	☐
	Quotes for expenses to be paid from the grant 

	☐
	A brief resume & examples of previous works (Individual artists only, max. 3 A4 pages)

	☐
	Copies of any other insurances, permits or licenses (if applicable)

	☐
	Letters of support from relevant organisations, and / or traditional owner groups. 




	List all other support material included with this application: 

	



5.		Applicant Agreement
Please read each statement below and sign to confirm your acknowledgement and agreement of these terms:

	· If the applicant is a group or organisation, I certify that I have appropriate delegation, as authorised by the applicant, to prepare and submit this application on behalf of the applicant.

	· I have read Mareeba Shire Council's RADF 2026-27 Guidelines for Creative Space Activation Program Applications and certify to the best of my knowledge the information provided in this form is correct and discloses full and accurate information of proposed income, expenditure and activities. 

	· I understand that if Mareeba Shire Council approves this grant application, I will be required to accept the conditions of the grant outlined in MSC Council's RADF 2026-27 Guidelines for Creative Space Activation Program Applications 

	· I understand that Arts Queensland and Mareeba Shire Council acknowledge and agree that Intellectual Property Rights in new material created by RADF program participants, will not transfer to either Arts Queensland or Mareeba Shire Council as a result of this Agreement.

	· I agree to grant Arts Queensland and Mareeba Shire Council a paid up, perpetual, royalty-free, non-exclusive, sublicensable, irrevocable and worldwide license to use, copy, crop, publish, communicate and reproduce new material, produced in accordance with the RADF program, for the purposes of publicising the RADF Program and RADF Program outcomes and for meeting reporting and record keeping requirements.  

	· I understand that use of new material, produced in accordance with the RADF program, by Arts Queensland and Mareeba Shire Council, for the purposes of publicising the RADF Program or promoting Queensland’s arts and culture, does not infringe my Moral Rights.

	· I understand that Mareeba Shire Council and Arts Queensland will treat all personal information received and collected in accordance with the Information Privacy Act 2009 (Qld). 

	· I understand that the provisions of the Right to Information Act 2009 apply to documents in the possession of Arts Queensland and Mareeba Shire Council.




	Applicant Name:
	

	Contact Person Name (if applicable):
	

	Position in Organisation (if applicable):
	

	

	Signature:
	

	Date:
	



Auspice Organisation Confirmation (if applicable): 
We (the auspice organisation) confirm agreement of the terms and understand that we will be responsible for the following compulsory obligations: Receipt and management of grant funds, monitoring of the project, timely completion and financial acquittal in line with the 2026-27 Grant Guidelines and project application. 
	Auspice Organisation name: 
	

	Contact Person Name (if applicable):
	

	Position in Organisation (if applicable):
	

	Signature:
	

	Date:
	



	If you are under 18 years of age your legal guardian must also sign this application

	Name:
	

	Signature:
	

	Date:
	


6.	submission AND CLOSING DATE
Applications are open from 1 October 2026 and close 5pm 27 May 2027 or earlier if all available funds have been allocated.
Applications are to be submitted a minimum of 4 weeks before your proposed project.
Applications must be for projects, events and activities that commence after 1 October 2026 and be completed by 22 October 2027. 
Applications, including supporting material, may be submitted by one of the following methods:

· Post: Senior Community Services Officer, Mareeba Shire Council, PO Box 154, Mareeba Q 4880 
· In person: Mareeba Shire Council, 65 Rankin Street, Mareeba Q 4880
· Email: info@msc.qld.gov.au

For further information please contact Senior Community Services Officer, Mareeba Shire Council:
· Telephone: 1300 308 461 or 4086 4639
· Email: communitywellbeing@msc.qld.gov.au 
	[image: A picture containing text
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	The Regional Arts Development Fund is a partnership between the Queensland Government and Mareeba Shire Council to support local arts and culture in regional Queensland.
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	The Regional Arts Development Fund is a partnership between the Queensland Government and Mareeba Shire Council to support local arts and culture in regional Queensland.
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